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S A ONSTABLEJHCM
Ctrl + 2= Bold Text in MS Excel

Ctrl +3 = ext in MS Excel
Ctrl +4 = ext in MS Excel

m To Apply/Remove Strikethrough 2000
Rashudoil od 5" mfybpsts-vis Sty

F Hide Select Column
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Hide Select Row
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Ctrl + Shift + ;|= Current Time
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@ Current Date

Ctrl + Page Down = To Jump Next (Right Hand) Worksheet

E—___—‘

Ctrl + Page Up = To Jump Previous (Left Hand) Worksheet

F"'"

= Insert a new worksheet

E Ctrl + F11 = Insert a new(mth name Macro 1)

m Create Chart from selected Data (Bar Chart)
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Open Dialogue Box
Ctrl + Shift + F12 = > C J?d'{_ P

Ctrl + F1|= Show/Hide the Ribbon (Submenu of menu bar)

@ = Print Preview ?C* 911 “' Mk +' i f

= Edit the selected cell (Activated cell)
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Edit the selected cell (Activated cell)

Display the Paste Name Window

Alt + F4 — Closed the spreadsheet/excel
Go to a specific Cell
Next Pane

Spell check selected text




Shift + F9 = Calculate the active worksheet
Btcpem - Sl =
@ Active Menu Bar (Alt 27 & W 9= aR i Tiaed ferat SmaT 7)

F11 = Create Chart from selected Data (Bar Chart)

Show/Hide the Ribbon (Submenu of menu bar)
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Print Preview

Name Manager Dialog Box
‘\____“‘

Close Excel Spreadsheet
\\_—
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Ctrl < FS Restore wmdow Slze
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Shift + Ctrl + F6 = Previous Workbook window

Ctrl + F9 = Minimize the workbook

Ctrl + F10 LMaximize the workbook

_Ctrl + F12 = Open

Shift + F2 = Edit Cell Comment

( Shift + F3 F Display Insert Function Dialog box / Paste Function in Formula
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Add to selection (3& ZaT 2 aTe d &t frcrae gt forra foreras i)

Shift + F10 =

®= Cancel Entry in a cell or formula
: ‘ ) ﬂ RO T
_Home = Move to beginning a row EA ( ?/cﬁ Corumn YR H| 6l < )

Ctrl + Home = SToRIHE & JEATA § HHt bt 73 & & ferg (/|

Page Down = Move one screen down

—

Page up,= Move one screen up

Ctrl + * = Display cell values on formulas
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ﬁ}q LCtrl ++ — Insert Cell/ Colun_qn/ Row

(_Ctrl + -)— Delete Cell/ Column/ Row
@ Move to beginning of a worksheet /]i

Ctrl + End > Move to the last cell with contents

Shift + Spacebar = Select entire row

per el

Ctrl + Spacebar = Select Entire Column

Ctrl + Shift + S} Apply Currency Format

Ctrl + Shift + % Format Number in Percentage form




Ctrl + Shift + # — Format Number 1@
Ctrl + Shift + ! Format Number in comma and decimal form

- Ctrl + Shift + @ — Format number in time form

Ctrl + Shift + » — Format number in scientific form

Alt + = —> Insert the auto Sum formula
Alt + Shift + F1 = Insert new worksheet (macro sheet)
Alt + 1+ R = add a new row above a given row in MS Excel

Alt + H + T = Format as table




Shift + Page up — Select all the cells from the current location to the first cell

of the column.

| Shift + End Select all cells from the current location to the first cell of the row.

e ————— — e e —

] Shift + Home Select all cells from the current location to the first cell of the row.

Ctrl + D/ Ctrl + * —| Duplicate\the data from the cell above you have selected

Ctrl + T/ Ctrl + Lj— Create Table
— %
— Fill the selected cell with active cells to the right. m
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1. #DIV/0!

(3> Cause RUT: When you divide a number by 0 or an empty
cell. T T Femeft Tt om@mﬁﬁﬂﬁméﬁﬁl

/ Solution: Make sure the denominator is not 0.

gﬁ‘f\gﬂ & R %’ang'{ (Denominator) ﬁ"___()____? 1l
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'3 Cause: When a formula uses the wrong type of data
(such as numbers instead of text). S &g HIHAT TeTd TR
ST ST (JH ZHRLE oh TAH W FaR) i SUTRT SHhdT 2l

/ Solution: Use the correct data type.
TET ST 139 T ST
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’7 Cause: When you type the wrong function name or a

defined name. I 31T fSRTT AT W1 Rt ATH for@d & 4T

<13 [SWTES A9 et gt 2)

/ Solution: Make sure you spell the formula correctly.

TPTS{EN & WE T it A
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3 Cause: When a cell reference has been deleted.

mﬁéﬁﬂ?@@w_ﬁ'

/ Solution: Correct the cell reference.

e T2 Sl T8t A




