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Row ﬂﬁﬁ— In MS Excel, rows are horizontal and are written as

$254587....... qﬁaﬁﬁmﬁﬁ%aﬁlimg,m ..... &
w4 ¥ fera Ja g

C, D, AA is written as ..........

THUH UFH H i F2iehed 2141 € 4 3¢(A, B, C, D, ....... Yo & ETH
forET ATa 2| -

Column Y- lln MS Excel, the columns are vertical and they are named A, B,

=
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Row:|1048576

Column:|16384\| XFD]
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Row & Column in MS Excel 2003

Column: |

Row & Column in MS Exce 2007,2010,2013,2016,2019,202

9 syanter a=r COMPUTER
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For Go to(First COl:l:l—l;l]:@} Ctrl + < (Left Arrow)

For Go to Last Column =. Ctr/ -/' — (Right Arrow)

For Go to First Row =®=-(Up Arrow)

For Go to Last Row = 104857¢ Ctrl + 1 (Down Arrow)
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First Row {1)

Last Row 104857¢

Rows and Columns in Excel

XFA XFB XFC XD
. 1048566 l I
First Column @
- 1048567 Iumns Run

1048568 Vertical
LaSt COlumn -m 1048569

1048570

1048571

1048572

1048573 <

1048574 Rows Run Horizontal
1048575
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The currently selected cell in a spreadsheet is called the active cell. It is identified

by a bold outline around the cell. @Fﬁwﬁzﬁ'aﬁnﬁﬁmﬁﬂﬁwaﬁqﬁwﬁﬂ

mﬁ%sﬁﬁa%mﬁaﬁ?@ﬁm%mmm%\

B - :

The content of the active cell appears in the formula bar.
Ufeed AeT | HINIg shed WA AR | fAETs 3ar 2
In MS Excel, by default Al cell is displayed as the active cell.

UHUH TaIet § by default/ A1 &t ufeea et & &9 § U 2l 2|
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Each cell has its own cell address which is shown to us in the name box. With

y DELHI POLICE 2025
CONSTABLE JHCM JAWD/TPO IS
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the help of name box, we can go to any cell of the spreadsheet by filling the direct

cell address. ek HeT ST YT Uk el USH 2AT & AT &6 49 a1 | 911 211 8
W STerT ShY TETET # gW Tsvite shi fonelt ot fer ot Sratae Ot UgE sl 9Tk o

Qoo :

ahd 2|
By default Al cell address is filled in Name Box.

Name Box H by defaul ﬁﬁ@ﬂﬁﬁfﬁm %\
G N Ny el el
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While writing a cell address, first write the column and then the row, like

ferelt BcT UgH i ferer ama aeet shic i [ 1 i fored € - Al

Ho o -

The cell address of the Active Cell is shown in the name box.

Active Celﬂﬁl cell address A9 ST | ITT E14T 2|
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3GTaUT -
What will be the cell address of 7th column o im
qrarl I T 7 F EAFH ST AT UgH &1 E2 675

What will be the cell address of 10th column of 20th row?
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A group of one or more cells is called a cell range.
Uk 1 U & FATET Cells 3 TWE ] Cell Range /e ¥
Let's show the Cell Range by Colon : Cell Range 1 ColorDﬂ‘ T &h{d 2|

M.S. Which option shows the range A1 to AS in Excel? gl
M.S. Excel ¥ &1 €T Al ® A5[sh I lREmar 22 §

[ /\i:%j
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When we select a range in MS Excel, the name of the first selected cell is shown

in the name box. ¥ ¥4 UHUH Uad ¥ I [Hcade &hid & af Al @1 Tget [Hoiae
%l & IAHT ATH T JTe 7 I FAT
Ex. If E8:D14 range is selected in MS Excel then which cell address will show in

the name box a2 Wq&ﬁaﬁ[mm)ﬁgmmﬁa‘ﬁqa‘m&aﬁq
oA T BT = [ R

——
Ex. If G1:P8 range is selected in MS Excel then which cell address will show in

the name boxﬂﬁwmﬁGlzPShaﬁWm%ﬁﬁﬂa‘Wﬁaﬁ?
AT T USH I BRI = 671
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Total number of Cell 5§ Column X Row 7

To get the total number of cells in the selected range, multiply the number of

columns and rows. mwmﬁﬁﬁmhmifﬁqma
T SR HEAT T O A & e sy e

ALl:A10= 1 XJlo=4do
A:D9= YYX 9= 3L
A= S X1 =K

G9:X20= <|(
R23:Y4l= |57
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If you write the number in Excel, then nght Alignment comes.

e e

Z: Excel F‘«I@ At Left Alignment o foT@AT Start graT %|

If you write text in Excel, then writing starts wntl‘ Left AllgnmelD
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