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If you select any other cell by pressing Shift Button, then the range will be

selected, all the cells that will come in between will be counted.
TS | ITC AT IS & T AT IHT H itk TAT o HAZUT Shi T 1A Hal ATaT g

The collection of consecutive cells from left to right or from top to bottom or

both is called cell range.
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% mﬁﬁﬁﬁﬁmwﬁ%%t{'- hift Button ST AT
= | To select consecutive cells = Shift Button has to be pressed

;{4 Ctrl Buttoh ZaTeRt 20 f3=1 f=1 / 3remT arerT aer ot frerae o aahd &

We can select different cells by pressing Ctrl Button.

Shift + Right Arrow — = Select the cell to the right of the active cell.

W
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Ctrl + Shift + Right Arrow J‘-) To select all cells to the right of the current cell
mﬂﬁﬁa@aﬁ?ﬁwﬁa(kow) ! fieree & & foo
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A Shift + Left Ar% ~Select the cell to the left of the active cell(Row).
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l Ctrl + Shift + Left Arrow < |= To select all cells to the left of the current cell
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Shift + Up Arrow T=To select the cell above the active cell
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‘ Ctrl + Shift + Up Arrow |) = To select all cells (Columns) to the top of the current cell

e et & S At 3 sht @9t et Column) 1 Rrerae et 3 g
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Shift + Down Arrowél =To select the cell below the active cell

Shift + Down Arrow | = tfaea @e1 & Fer 31 &t @ il feae & & foo
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= To select all cells (Columns) to the below of the current cell
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Ctrl + Spacebar to select the entire column tﬁ HiTH i [EaE HH & %I‘Q
Shlft + Spacebar =|to select the entire row‘ﬁ Ui ot eae & & oo

Ctrl + Shift + Spacebar = To select the entire worksheet in excel
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Ctrl + D =\With the help of this, we can bring the data of the cell just above the

“active cell to the active cell (As a duplicate cell). sﬂiﬁ OEEar ¥ g9 Q‘% g
3Teh JUT ATAT T oh 32T ohi UTded 8ol W T Jehd 2 (As a duplicate cell)

To fill the selected active cell in the right side / To fill the data of the
cell to the left of the active cell in the active cell TI'§'<.’I=IT$31?E e ﬁ-TQ b LY t{ﬁﬁ.’a
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| TAB =|Pressing the Tab key moves to the cell to the right or moves to the next

cell. Tab T2 A | 212 AN hi T U AT <k (A0 IT 30TAT HeA W A & (o0
i Sh;f_;+ TAB % Move to the cell to the left or to the pre:i(?l:s =cell
' 3R hI T AT UDAT Ot T A <6 feo '
| ENTER =OK / to go to the cell below
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‘ ’ressing the Home button takes you to the beginning of the current row. That

“means the number of rows will remain the same and the column will always be A.
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If cell Y8 is currently selected and the home button is pressed, which cell will we

afe sdae Ysﬁﬁﬁﬁw%aﬁ?@wmaﬂmm%a‘raﬁqmﬁﬁmugﬁmﬁﬁ?
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If cell YY321is cu selected and the Home button is pressed, which cell will we reach

“ﬁmﬁﬁYY & 3R 219 &2 T AT & A1 i HY HeA W I W
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‘ Ctrl + Home —\Pressing the Home button along with Control takes you to cell Al, i.e. the

first cell of the workbook. FUZIET & |1 FIH T T If Al |ﬁa W A R aehaw &
o . AN —————— S
qEe ! §el U g AT 2
(] 3STEIUT - If cell AJ143 is currently selected and the Ctrl + Home button is pressed, which cell will we

each? a2 e ¥ Ad143)ren fererae & o Cirl + Home| e zaa e & v e e
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If cell BY98S is currently selected and the Ctrl + Home button is pressed, which cell will we reach?

afe ada™ ¥ BY985 ¥et frerae & 3i(Ctrl + Home W2 3o STaT & A1 i &t &c1 W v
S1o0 v %




