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» M.S. Excel Ush Application Software |

M.S. Excel is an application software.

» M.S. Excel, Microsoft Office 3T & Ush W 2|
M.S. Excel is a part of Microsoft Office.

» M.S. Excel Ush Spreadsheet/worksheet program %\
- (PR N N P N P Sag——

M.S. Excel is a Spreadsheet/worksheet program.

e U AT T SEAHTA Spreadsheet, worksheet 3ﬁ'{ Zaed, Chart, 9 &

foTu femaT STarT %| This software is used to create Spreadsheet, Worksheet and
Tables, chart.
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List of Spreadsheet Programs

1. Excel .~ 9. Libr

2. Jotforms Tables 10. Zoho Sheet.—"

3. Apple S 12. Lotus 1,2,3 (MS DOS Spreadsheet)
+ ﬂgle Sheets / (Google) 13. Quip ,_—

5. EtherCalc v/

6. Smartsheet\/
7. SeaTable /
S

: Stackby/
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@ Dan Bricklin and Bob Frankston create VisiCalc, the first spreadsheet
software. Dan Bricklin 37 Bob Frankston ¥ UgeTt ©r=viie GTwaay|VisiCalc [@mam)

1982: Microsoft launches Multiplan, the first spreadsheet program, but it falls short

in competition with Lotus 1-2-3. Microsoft ¥ Uge1T ¥ISYIE TATH Multiplan F=a
feran, @feR | Lotus 1-2-3|& Sfaeaet ® 9 &

@ Microsoft releases Excel 1.0 for the Macintosh. Microsoft Eﬁl
s o

Macmtosh o foru S femam)

l"

Excel 2.0 arrives for Windows, which plays a major role in popularizing it.

a:famamn a1 8t e vt s e
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MS EXCEL 3 Tairm

@(tabase daR & H in preparing the database
Data ST & H in organizing data

@7L Store & H to store data e
@b ata@i@;ﬂﬁﬁ in doing data analysis CREIIIER="

@6 ta Entry %0t & in data entry e

Calculation &% | in doing calculations
ST UTH a9 i | preparing a graph of data
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Uses of MS Excel




_ 4 IEE— L . L. D L N Y | . - (.

) DELHI POLICE 2029 Syenter <t=x COVPUTER
= A CONSTABLE IHCM RAWO/TPO -

Business

Uses of
Excel

Accounting and Reporting
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Version of MS Excel

Microsoft Excel Version 1 f21985 ]

Microsoft Excel Version 11 @

Microsoft Excel Version 12 <2007
Of Column & Rows Changed}

Extension Name Change, No.

Microsoft Excel Version 14 —{Sparkline Graphics,

Pivot Table slicers, and a 64bit version}
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Mlcrosoft Excel Version 15

Mlcrosoft Excel Version 1

Microsoft Excel Version 17 @

""\

Microsoft Excel Version 18 —

s——
Mlcrosoft Excel Verswn 9 @

\\

_ﬂ—
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Extension Name of Excel
200 00 /1997 NI

M.S. Excel g

MLS. Exce“ 2010(2013(2016{2019(2021 “—ﬁ

Exce m nabled \Workbook - .xIlsm

Excel Macro-Enabled Add-ln
Excel Macro @mplate
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MLS. Excel 31 TR T M.S. Excel Starting —

1. By Run Command — Window + R = Excel Enter Key
S = S— ) e e e SO B R — —— —

_ 2. Start Button — All Programs — Microsoft Office
3. Task Bar
S

__g@ao’(QLq pan — Exgglﬁ?éﬁ
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Toolbar

Ribbon

Formulas

>

Data

—“Boold - Microsoft Excel B -

Developer
3*= Insert ~

:,1'“ Delete ~

;_1 Format ~

- ¥
3 -

Av

27 &

Find &
Select ~

Sort &

Filter ~

Wo I'|-~ sheet .:{rf? a

View Buttons
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to show the Hidden Control Buttons

Bookl - Excel

- et Page Layout Formulas Data ey Wi Help Q Tell me what you want 10 do

Tabs

/

o i
ActivelCell 4 is the Cell Address

(Cell Reference) for 22

>

DT OEEESIE rese view Options
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> _Workbook It is an Excel file which contains many worksheets in which
v

data is stored. Tg Ush UG WISA Eldl & [oTdeh 31eT hs JAhvIle gral g, o=y
22T ¥R fohar ST 2|

Q Workbook: Collection of workshee /épreadsheets

» In MS Excel, a file is saved with the name Book1 by default.

@mqﬁﬁﬁ%ﬁmaﬁ%ﬁwmmﬁﬁaﬁ%\

> m It is used to separate cells with the help of Row & Columns.
FHHT TITT Row & Columns hT TETIAT & HEH hi N i oh (10 fohat A4t g
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MS Excel ¥ 377X W31 ahl fehet WY 19 & OF 781 ohid g al by defaulai

-'-ITW o Save grat 2| In MLS. Excel, if you do not save the file with any name, then

by default it 1s saved as Book 1.

p (7 Tell me what you want to do
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M.S. Excel Worksheet is made up of Row & Column. The division of row

-EE’;

-—.\__,_.-""-.

and column is called Cell. The intersection of rows and columns forms a

cell. Each individual box in a spreadsheet's grid is called a cell. M..S. Excel

Worksheet UT*h & T | F4T Bid1 g| UTwh AR T T [THTAT AT hgaarar
2| UihaT AR T[T 1 idosed Uk OeT a4Tal gl TUEvie & s ¥ Udeh
SR ST ahi Ut hed 2
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Row & Column & & & a'—ﬁ ATA FHF R Cell THET ATAT 2|

The @=:22 made by cutting of Row & Column is called Cell.

» MS Excel ST Basic Building Block — Cell m %|
Basic Building Block of MS Excel is called. — Cell I'Fﬁ e

s This is the smallest or basic unit of Excel.
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‘9 The cursor in Excel is called a cell pointer because it always points to a cell.
UAHE W ST i et UTEeT THed & aaiieh T8 FHIT Uah el ahl ST AT 2|




