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Pages Group Command

The option of Pages Group Command is located in the Insert
menu/ribbon in MS Word. Pages Group Command 3T 3TWH UH 09

i

Cover Page To convert the first page of the document into cover page

B Document & BT U ohl hHal T H Shrdle hid oh ﬁ’l‘l{
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Blank Page To add a new blank page to a document

~ Srapriie # T ST O AT W o0

Page Break — To break/break the page from where the cursor is

currently present, it moves the data to the right of the cursor to the

next new page. IAHT H H HING & A&l & U kil Sich htA/arS &
foT0 3@ ST o 13 AR T STET AT T4 U W 95 d AT 2

Page Break Shortcut -|{Ctrl + Enter
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Ilustrations Group Command
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Screenshot
e

3D Models (Add in MS Word 2019)

Pictures Shapes |cons
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Plctures To insert a picture in MS Word

uqUd I | At o &t 370 o & foTe

hapes — To create a shape in MS Word

UHUH T | ATHId a1 o 10
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Icons — You can insert icons (like emoji in phones) in MS Word.
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On this you can access many things in 3D. 3D Models:

We can rotate everything in any direction as per our wish.

mmaganaﬁﬁ\ 3D Models T4t =<t
<! §W 31U W HATiereh fehelt it TS9TT 8 0T Tehd |
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SmartArt — With its help., we can easily understand difficult things

™ by presenting our data well.
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List,) Process| Cycle

Hierarchy, Relationship

Matrix, Pyramid, Picture




GENERAL
STUDIES

GS
50 Questions | 25

SﬂNnmber_ 25 N

.0...

15¢

15 Number

|

10 Questions
10 Nmber

7" Total Questions 100, Marks 100,

J\L )

Time 90 Minutes, Negative 0.25

¢ 1 .




‘*__ < 2N CONSTABLE YHCM AW/ TPO

=, DELHI POLICE 2025 = COVPL

Chart == Data can be understood better with the help of charts to

make graphs for Mathematics, Science, Data Interpterion etc. |

Mathematics, Science, Data Interpterion 3Tic & TT% ST & f(TC ATE |

o Locnconccnisic] o
hl TETIAT | 12T hi H=0 H WS ATThaATS| |

SCHEME OF EXAMINATION

#GS REASONING » MATHS » COMPUTER
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Screenshot- To take a screenshot of your current screen

ot T TR @ SR vite o 3 foT
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Links Group Command

The option of Links Group Command is located in the Insert menu.

Links Group Command <kl W‘TI'. ﬁam giaT 2|
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Add a Hyperlink B\ this we can add a link to any file, image,

video in our word file. Add a Hyperllnksﬂﬁimgq%ﬁw, U,
fafsan = foren et a€ wiger g Ak &

Ctrl + Click For Open a link in MS Word
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When we move the cursor on a Hyperlink by pressing the Ctrl

Button, the cursor turns into a hand. 9 g9 ferdt Hyperlink 9T Ctrl
Button HTe q@—— g 1 U 21U o BY ¥ IREfad gramar g

https://voutube.com/shorts/1SIWTeXSESc?feature=share
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Bookmark Bookmarks are used to name a specific point in a document.

i %ﬁmﬁﬁﬁmﬁaaﬁm&ﬁ%ﬁ T T A &

Bookmark Shortcut ke\

Bookmark Name - Minimum 1 & Maximum 40 Letter, Number,

Underscore (Space not allowed)

Tvjeat — Lon K— Eoo KR
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The option of Comments in MS Word is found in both the Insert

enu and the Review menu. It is used to comment (some extra

information) on a word. M.S. Word ¥ Comments T
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The option of Symbols Group Command is located under
the Insert menu. Symbols Group Command T 3TWH

-mﬁaﬁuﬂ@m%\
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Symbols To add different types of symbols to the document

mmjzﬁmﬁw—mm%ﬁ_g&ﬁmsﬁgﬁ%%q

Symbol
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Equatlons — To type Mathematical Calculations in MS Word, it is |

(CONSTABLETHCM XAWO/TPO

used to create Equations. qqqqaéir Mathematical Calculations 2139
& & ™10, Equations 39 & oo

Equations Shortcut Key @@
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Examples - 3 e B Equation




